
View	is	one	of	the	most	powerful	tools	
What	sets	it	apart	from	WP,	others	
Dynamic	lists	
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What	“Views”	is	and	why	you’d	want	to	use	it.	This	is	an	intro.	
How	to	create	a	new	view	using	a	quick	wizard		
How	to	customize	your	view	to	display	specific	fields	
How	to	make	a	page	display	with	a	specific	path		
How	to	make	a	block	display	and	place	it	in	specified	areas	
How	to	sort	and	filter	your	list	of	content	
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You	already	have	a	Drupal	7	site	
It	has	content		
The	content	has	different	fields,	like	Ltle,	image,	descripLon,	and		
and	a	catagory	field,	in	this	case	an	enLty	reference	to	the	taxonomy	vocabulary	for	campus	area.	
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Build	Queries	from	a	Database	
	
This	is	in	contrast	to	manually	puQng	informaLon	on	each	page	every	Lme	you	add	something	new.	There	used	to	
be	no	such	thing	as	creaLng	a	list	that	automaLcally	updates	whenever	you	add	new	content.	You	add	content	
normally,	and	Drupal	places	it	where	you’ve	told	it	to	automaLcally,	with	the	fields	you	want,	and	in	the	format	
you	desire.	
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1.	You	may	want	to	list	only	content	of	the	type	“News”	
2.	You	may	want	to	list	all	content	authored	by	Nancy	
You	can	do	both	of	those	things	with	Views-	Drupal	will	do	it	automaLcally	for	you.	
In	this	way	you	can	create	custom	lists	of	content	–	views	offers	many	ways	to	filter,	select,	and	sort	content,	users,	
or	taxonomy	terms.	
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Views	can	then	output	different	displays	of	these	results,	for	example	
1	Titles	in	a	bulleted	list	
2	Fields	in	a	table	view,	sortable	columns	
3	Custom	fields	with	custom	display	(teaser-list)	
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You	can	then	output	those	lists	as	a	block	or	a	page	
Drupal	sites	are	divided	into	different	regions	
1.	This	is	the	content	region	
2.	This	is	the	sidebar	second	region.	theres	also	a	sidebar	first	which	we're	not	using	here	
For	example,	if	you	want	to	place	certain	content	on	the	sidebar	of	your	site,	you	would	create	a	block	display	and	
in	the	block	seQngs,	place	it	in	the	sidebar	second	region.	
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Using	a	page	display,	you	can	make	a	custom	path	on	your	site	with	the	results	of	your	view	(0)	
The	page	display	only	affects	the	content	in	the	main	area	(1),	but	you	can	change	what	appears	in	other	regions	
with	blocks,	like	appearing	in	Sidebar	second	(2)	
Views	is	great	because	you	create	a	view	–	you	determine	what	you	want	to	display	-	and	use	the	display	types,	like	
pages	or	blocks	-	to	control	how	the	material	is	displayed.	Then	you	can	tell	Drupal	where	you	want	the	page	or	
block	to	appear	or	not	appear.	You	don’t	have	to	update	every	page	the	block	appears	on	when	you	add	something	
new,	Drupal	is	smart	enough	to	automaLcally	do	this	for	you!	
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1.	Structure	>	2.	Views	>	3.	Add	new	view	
	
Structure	>	Views	is	also	where	you	would	find	views	you’ve	already	created	
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For	this	example	we	are	going	to	create	a	new	view	with	a	lisLng	of	all	science	labs	I’ve	added	to	the	site.		
1		First	we	name	the	view	
2.	Then	for	the	type	of	enLty	to	show,	leave	it	as	Content		
3.	We’ll	select	Lab	as	the	type	of	content	we	want	to	show	
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In	the	Create	a	Page	secLon,	we’ll	Display	format	as	“Unformafed	List”	(0).		
1.	Here’s	where	you	have	opLons	like	displaying	your	view	as	a	table,	list,	etc.	
2.	Instead	of	teasers,	we’ll	select	fields.	This	will	allow	us	to	customize	what	aspects	of	the	content	we	want	to	
display,	like	the	Ltle,	image,	short	descripLon,	etc.	
3.	You	can	leave	the	rest	of	this	secLon	as	default.	
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Scroll	down,	and	(1)	check	the	box	to	create	a	block	and	leave	everything	else	as	default.	
For	this	block,	all	I	want	is	a	lisLng	of	all	the	Lab	names	that	I’ll	place	in	the	sidebar	of	my	site,	so	I	will	leave	the	(2)	
Display	format	as	Unformafed	list	of	Ltles	(linked)	
Then	(3)	click	the	Save	&	exit	bufon.	Don’t	worry	if	you	make	a	mistake,	you	can	always	go	back	and	change	things	
if	you	want.	
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You	will	be	brought	to	a	page	containing	the	Ltles	of	all	the	labs.	You’ll	noLce	the	view	page’s	URL	(1)	is	the	name	
of	the	view.	
But	we	want	a	page	that	lists	the	Ltle,	image,	short	descripLon,	and	website	for	the	labs	
Also,	this	view	only	lists	10	labs	at	a	Lme,	the	rest	of	the	labs	can	be	accessed	by		
2.	clicking	the	pager	bufons	at	the	bofom.	But	we	want	a	page	that	lists	all	the	labs,	not	just	10.	
To	make	these	changes,	we’ll	edit	the	view	we	just	created.	
To	do	this,	hover	your	mouse	over	the	top	corner	of	the	view	area	(3)	
And	you’ll	see	a	gear	pop	up	(4)	with	a	dofed	line	square	around	the	view	you’re	ediLng	
5.	Click	that	gear,	then	select	Edit	View.	
	
-----	MeeLng	Notes	(3/24/16	09:42)	-----	
view...	underneath	all	the	Ltles?	
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Here	you	can	customize	your	view.	
This	might	look	like	it’s	really	complicated,	but	once	you	get	to	know	how	to	control	it,	you’ll	find	that	you	have	an	
amazing	amount	of	customizability	at	your	fingerLps.	
1.	Up	here	at	the	top	you’ll	see	the	different	displays.	They	describe	the	display	type,	like	Page	or	Block.	You	can	
also	make	mulLple	pages	or	blocks	to	further	customize	your	lists	for	different	purposes	or	areas	on	your	site.	
2.	There’s	also	the	master	view,	which	will	control	all	the	other	views.	It’s	a	good	place	to	start	if	you	want	to	make	
changes	that	pertain	to	all	views,	but	right	now	I	just	want	to	make	changes	to	the	page	view	to	add	the	custom	
fields	so	I’ll	stay	here.	
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In	the	leo-hand	column	you’ll	see	opLons	for	(1)	changing	the	display	name	of	the	view	(what	shows	up	in	the	tab)	
(2)	or	the	Ltle	of	the	view,	which	will	show	up	as	the	Ltle	of	the	view	page	or	block.	
Underneath	you’ll	see	(3)	formaQng	opLons.	We	chose	these	earlier	in	the	wizard,	but	you	have	the	opLon	to	
change	them	now	
4.	Under	that	there’s	a	secLon	for	choosing	which	fields	you’d	like	to	show.	Right	now	it’s	only	showing	the	Ltle-	
“Content:	Title”	refers	to	the	Ltle	of	the	Lab.	We’ll	add	addiLonal	fields,	like	image	and	descripLon	here.	
5.	Next	is	Filter	Criteria.	Think	of	this	secLon	like	a	search-	Views	will	only	show	you	items	that	match	the	criteria	
you	list	here.	By	default	it	only	shows	published	content	and	we	selected	to	show	the	Lab	content	type	earlier.	If	
you	have	addiLonal	fields	you’d	like	to	‘search’	on,	you	can	add	them	here.	
6.	The	last	secLon	in	the	leo	column	is	Sort	Criteria.	This	secLon	determines	what	order	you	want	your	content	to	
display	in.	By	default	it’s	sorted	newest	to	oldest,	but	you	can	change	this	to	alphabeLcal	by	Ltle,	oldest	to	newest,	
by	author,	etc.		
7.	First	thing	we’re	going	to	do	is	click	Add	to	the	right	of	Fields	to	add	more	fields	to	the	view.	
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The	Add	Fields	window	will	open,	where	we	can	search	for	the	fields	we	want	the	view	to	display.	You	can	type	in	
terms	in	the	(1)	Search	box	at	the	top	to	make	it	easier	to	find	the	fields	you	want.	
We’ll	put	checkmarks	next	to		
2.	Content:	Body-	this	is	the	descripLon	of	the	lab.	We	can	tell	where	this	field	appears	by	looking	underneath	it	
(3)-	the	node	we’re	using	is	Lab.	This	is	a	useful	useful	to	check	in	case	there	are	mulLple	fields	with	similar	names	
that	appear	on	different	content	types.	Here	we	can	make	sure	we	are	selecLng	the	correct	one.	You	can	also	see	
what	other	names	this	field	might	have.	
4.	Field:	Image-	this	is	the	main	image	of	the	lab	
5.	Content:	Lab	Site-	Lab	site	and	website	are	the	same	thing	(6),	just	need	to	check	one	
7.	Add	Campus	Area	
8.	You’ll	noLce	that	all	the	fields	we’ve	selected	are	being	added	to	the	bofom	here	
9.	Then	click	Add	and	configure	fields	at	the	bofom	to	go	to	the	field	seQngs.	
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This	is	the	configuraLon	screen	for	the	body	field,	otherwise	known	as	the	descripLon.	
1.	First,	uncheck	‘Create	a	label’.	We	don’t	need	to	tell	people	this	is	the	body.	
2.	You	can	leave	the	rest	of	the	opLons	as	is.		
3.	Before	clicking	Apply,	note	something	very	important-	the	bufon	actually	says	“Apply	(all	displays).	If	you	click	
this	bufon,	you’ll	add	the	Body	field	to	all	your	displays,	including	the	Block.	Since	we	don’t	want	to	do	that,	be	
sure	to	change	the	(4)	drop-down	at	the	top	to	(5)	This	page	(override)	and	then	(6)	click	the	Apply	(this	display)	
bufon.		
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1.	Again,	uncheck	the	Create	a	label	box.	
2.	Under	Image	Style,	select	Medium.	This	will	give	us	a	good	starLng	size.	
3.	Under	Link	Image	to,	select	Content.	This	means	that	when	someone	clicks	the	image,	it	will	take	them	to	the	
Lab	page.	
4.	Leave	everything	else	as	it	is	and	click	Apply	(this	display)	
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For	the	lab	website,	we’re	going	to	keep	the	label,	because	we	want	something	that	idenLfies	what	the	link	is	for.	
Leave	everything	else	as	is	and	click	Apply	(this	display)	
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1.	Since	we	don’t	want	Campus	area	to	show	up	in	the	view,	we’re	going	to	click	Exclude	from	display.		
We	sLll	want	to	be	able	to	filter	by	campus	area	though,	so	that’s	why	we’re	including	it.	
2.	Leave	everything	else	as	is	and	click	Apply	(this	display).	
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Aoer	you’ve	added	all	the	fields,	edit	the	Title	field.	
1.  Under	Style	seQngs,	check	the	box	next	to	customize	field	HTML,	and	change	the	field	HTML	element	to	H2	(2).	

This	means	Heading	2	–	it	will	use	the	built-in	font	and	size	from	the	YaleSites	template	to	style	the	Ltle	
wherever	it	appears	so	you	don’t	have	to	worry	about	seQng	the	size,	font,	and	color	on	every	Ltle.	

3.	Click	Apply	this	display	when	you’re	done.	
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So	here’s	our	Fields.	(read).		
1.	If	you	look	at	the	bofom	of	the	views	window,	you’ll	see	a	preview	of	our	view.		
The	problem	is	that	the	fields	are	not	in	the	correct	order-	we	want	the	image	to	be	first,	followed	by	the	Ltle	and	
then	Body	and	Site.		
2.	So,	let’s	click	the	arrow	next	to	Add,	and	select	Rearrange.	(3)	
4.	Here	you	can	rearrange	the	fields	by	dragging	and	dropping	the	plus-sign	arrows	to	their	leo	of	the	fields	to	grab	
them.	
5.	We’ll	then	Apply	when	we’re	done.	
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The	next	thing	we’re	going	to	set	up	is	filtering.	We	want	to	allow	site	visitors	to	choose	to	view	only	labs	in	West	
Campus,	or	at	the	med	school.	
1	So,	click	the	Add	bufon	
2	Find	Campus	Area	and	check	the	box	next	to	it,	then	make	sure	it’s	set	to	only	this	page.		
3	Then	click	Apply	(this	display).	
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1.	Choose	Dropdown	and	then	Apply	(2)	
3.	Then	select	check	the	box	to	expose	this	filter	to	visitors.	This…	
4.	Aoerwards,	change	the	Label	to	“Select	Campus	Area”	
5.	Lastly,	click	Apply.	
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Next	we	want	to	allow	the	ability	for	site	visitors	to	sort	the	labs	by	name	rather	than	by	date	the	lab	pages	were	
entered	in	the	site.		
1	Click	on	the	Add	bufon	next	to	Sort	Criteria	
2	Search	for	‘Lab	Name’,	check	the	box	next	to	it,	make	sure	it	will	only	affect	this	page,	and	select	Apply	(this	
display)	
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1		Check	the	box	to	expose	this	sort	to	visitors	
2		And	change	the	label	to	Lab	Name	
3		Lastly,	Apply.	
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Now	in	our	Page	view	preview,	we	can	see	the	searching	and	filtering	capabiliLes	we	just	added.	
1		Clicking	the	arrow	next	to	the	campus	area	will	allow	us	to	choose	which	area	we	want,	and		
2		Clicking	the	arrow	under	the	Sort	will	allow	us	to	chose	which	field	we’d	like	to	sort	by-	right	now	the	only	field	
available	that	is	exposed	is	Lab	Name.	
3		The	order	switches	between	ascending	and	descending.	
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Next	we’re	going	to	look	at	the	middle	column	of	the	view	seQngs.	
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1.	Here	we	can	change	the	URL	of	this	view	page	if	we’d	like	
2.	Or	add	the	page	to	the	menu	if	we’d	like	
3.	At	the	bofom,	we	can	select	how	many	items	we’d	like	to	see	on	each	page.	Instead	of	using	a	pager,	we	are	
going	to	click	on	Full		
4.	and	select	Display	all	items	(5),	then	Apply	(6),	making	sure	it’s	only	for	this	display.	
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Next	we’re	going	to	look	at	the	right	most	column	of	the	view	seQngs.		
1.	We’ll	click	“Advanced”	to	open	up	these	opLons	
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So	here’s	the	expanded	right-hand	column	of	the	Lab	view.		
I’m	going	to	do	a	quick	overview	of	the	most	commonly	used	secLons.	
0.	Up	here	is	Contextual	Filters	and	RelaLonships.	These	are	definitely	advanced	concepts	so	I	won’t	go	over	these	
today,	but	basically,	contextual	filters	lets	you	create	filters	based	on	dynamic	informaLon,	like	the	URL	of	the	page	
you’re	on.	RelaLonships	lets	you	relate	addiLonal	informaLon	to	your	view,	like	page	author,	that	you	can	add	as	a	
field	or	then	use	to	filter	and	sort.	
1.	No	Results	Behavior	lets	you	set	what	happens	when	a	user	searches	and	they	don’t	find	anything	based	on	their	
search	terms,	like	a	message	that	says	“Sorry,	no	labs	were	found	matching	your	criteria.”	
2.	Exposed	Forms-	remember	how	we	created	those	filters	for	showing	us	only	certain	labs	based	on	locaLon?	In	
Exposed	form	in	block,	you	can	make	this	a	separate	block,	and	place	it	wherever	you	want.	In	Exposed	form	style	
you	can	choose	different	kinds	of	search	forms,	like	checkboxes	instead	of	a	dropdown.	
3.	AJAX	is	a	scripLng	language	that	makes	the	search	happen	automaLcally,	instead	of	clicking	Search.		
4.	CSS	Class	affects	the	style	of	the	view.	YaleSites	has	a	built-in	CSS	class	called	teaser-list	that	makes	the	view	look	
really	good.	Instead	of	just	showing	the	image	on	top	of	the	Ltle	on	top	of	the	descripLon	like	we	saw	before,	this	
CSS	class	shows	the	image	in	the	leo	side	and	the	Ltle	and	descripLon	on	the	right.	It	also	puts	horizontal	lines	
between	each	item.	

31	



You	won’t	be	able	to	see	the	CSS	class	in	the	page	preview.	You	need	to	go	to	the	actual	page	to	see	the	difference.		
This	is	what	it	looks	like	before	applying	CSS	
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This	is	what	it	looks	like	aoer	
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Go	to:	
1.	Structure	>	Blocks	and	go	to	the	bofom,	in	the	disabled	blocks	secLon,	to	find	your	Science	Labs	view	(2).	
3.	Click	configure	to	go	to	the	block	seQngs	
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Scroll	down	to	region	seQngs,	and	select	(1)	Sidebar	second	to	place	your	block	in	
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That	will	place	the	block	in	the	right-hand	sidebar	on	every	page.	However,	we	only	want	it	on	the	front	page.	So,	
we’ll	scroll	down	to	Visibility	seQngs	at	the	bofom,	select	Only	the	listed	pages	(1)	and	enter	<front>	in	the	box	
(2).	
3.	Don’t	forget	to	save	the	block	when	you’re	done.	
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Next	we’re	brought	back	to	the	Blocks	configuraLon	page.		
Under	sidebar	second,	you	can	drag	and	drop	to	rearrange	the	different	blocks	so	that	you	can	specify	which	order	
they	should	appear	in.	For	example,	I’m	going	to	drag	the	Science	Labs	view	to	the	top	so	that	it	appears	on	top	(1).	
Click	save	at	the	bofom,	and	go	to	the	home	page	to	see	the	results.	
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Your	block	shows	up	here	
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